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Clean Energy Online Ordering System

1. Click on supplied link to personalised site

Clean Energy Online link

2. Enter your first name and password into the login page (provided to you by your Sales Account Manager
separately)

Login

CEFC

CLEAN ENERGY FINANCE CORP

Home Login

CONTACT INFO

Flease enter your provided username and password

For any inquities please contact your
Sales Account Manager, Randall
Buckeridge on 07 3268 8803, or
email randall@eckersleygroup. com.au.

Ernail or Username
\"/
%g‘ECKERS@?LS‘p{ Password
| o

Reset password

3. Click ‘Login’ button

You will be presented with your home page, and any associated products available for ordering.
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Shopping Cart E n

CE FC 0 itern(s) - ALS0.00 >

CLEAN ENERGY FINANCE CORP

Click, Pick, and Order. It's That Easy.
For any inquities please contact your
Sales Account Manager, Randall
Buckeridge on 07 3263 8303, or

email tandali@eckersleygroup.con au. DISPLAY:
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http://www.cleanenergy.tpo.sg.v6.pressero.com/login

Select the business card you require. You will be taken to the product detail page for the card.

Home Products ~ far Later Order History Shopping Cart Logout

All Products / CEFC BC Genetic

J CEFC BC Generic

CE FC Number of Business Cards

CLEAN ENERGY FINANCE CORP
2a0

John Smith

Manager Total (excl. GST): AU$1 2000

Suite 1702, 1 Bligh Street, Sydney NSW 2000
t +6126577 8798 m +51404 768 655 .
@ john smith@cleanenergyfinancecarp cam au Shlp To

cleanenergyfinancecorp.com.au

Select one v

Product Asset

tultiple Mames for Generic Business Cards

This business card allows users to:
« Generate multiple business cards for a group of employees.
« Instead of hand entering all the data for each card, they are created based on & data file that is

uploaded. Additional Instructions

Under Product Asset to the left of your screen, click the multiple names for generic business card
data file to download it. Once downloaded, edit details and save file. Upload file when customizing the
ternplate to generate business cards.

Back to Catalog Shopping Cart

Please enter your required quantity as prompted. The price will vary dependant on the quantity entered.
Please note quantities are in sets of 250 with a minimum of 250 and maximum 4000. If you enter a non valid
guantity, ‘that combination of choice is not available’ will appear on the screen. If so please adjust to a valid
number.

Home Pradu far Later Crde Y g Logout

All Products / CEFC BC Genetic

CEFC BC Generic
QNE.ECQ @bination of chaices is not availahle)

John Smith Number of Business Cards
Manager
Suite 1702, 1 Bligh Street, Sydney NSW 2000 | 800 |

t +61 26577 8798 m +61 404 768 655

e john smith@cleanenergyfinancecorp com au

cleanenergyfinancecorp.com.au Total (E}{C|. GST)Z AU$ 1 70 " 00

Do not forget to select a shipping address. Also, please add any instructions you feel is necessary in the
‘Additional Instructions’ field.

Unless specified in additional instructions quantity for multiple names will be evenly split.
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5. To generate business card for multiple names click ‘Multiple Names for Generic Business Card’ this will
download an excel data file.

All Products / CEFC BC Generic

CEFC BC Generic

CLEAN ENERGY FINANCE CORP That cambination of choices is not available

John Smith Number of Business Carids

Mansger

Sui , 1 Bligh Street, Sydney NSW 2000 ana
t +6126577 8798 m +61 404 768 655
® john zmith@clsanenargyfinancecarp com.au

S AU$170.00
Ship To

This husiness card allows users to: Select one

« Generate multiple business cards for a group of employees
» Instead of hand entering all the data for each card, they are created based on a data file that is Prod
uploaded

Multiple Mames for Generic Business Cards

Under Product Asset to the left of your screen, click the multiple names for generic business card
data file to download it. Once downloaded, edit details and save file. Upload file when customizing the
template to generate business cards

Additional Instructions

Once downloaded, open file and customize details.

Do not remove the header row on the excel spread sheet when editing. The system uses the headers to map

the fields correctly when creating your business cards.
Note below changes to;

e Phone and mobile number (will display as entered, be mindful of spacing)
e email (only before @ symbol)
e Leave address block blank

‘./l;-?;‘\ -~ g CEFC_sampleData-1 [1] - Microsoft Excel - x
——) Home Thsert Page Layout Formulas Data Rewiew Wiew '@J - x
o = — = ] ] (mu] Chh, PO -

j & cut Avial -l A AT = gll@/'l = W¥rap Test General - ﬂ ﬂj& ;ﬂ‘ mm Ij\ | | I Autosum W lﬁ
B 23 capy Es| — tH c @] Fill =
Paste B 7z U ~|E~d A= =|| B2 Merge & Center - ||| & ~ % » |[%@ 3%||| Conditional Format  Cell Insert Delete Format Sort & Find &
- JF Format Painter — . — — £ Merg = B3| £ matting ~ as Table = Styles~ - B - {2 Clear™  Fiter~ Select~
Clipboard (F] Font & Alignment (] Mumber L] Styles Cells Editing
A2 - S | Cath Eckersley E
A B c (5]} E F G H | 1
1 |Mame Title Address Phone Mabile Email AddressBloc Web
2 [Cath EckersleE _|Manage|’\nF!eclamahnn SpecialistinGett Donne Suite 1702, 1 Bligh Street, Sydney, NSYW 2000 +61 2 6577 8798 +61 404 768 655 Cath Eckersley cleanenergyfinancecorp corm.au
3 Jane Smith Bales Representative Suite 1702, 1 Bligh Street, Sydney, NSYW 2000 +61 2 B577 8799 +61 404 768 655 Jane Smith cleanenergyfinancecorp corm.au
4 |Alice Jones Marketing Director Lewel 8, 140 Anne Street, Brisbane, QLD 4000 +61 4 3002 8788 +61 404 768 655 Alice.Jones cleanenergyfinancecarp com.au
5 |Bally Edwards Expediter Lewel 8, 140 Anne Street, Brishane, QLD 4000 +61 4 3002 8788 +61 404 768 655 Sally. Edwards cleanenergyfinancecarp com.au
6 |James Rodriguez  Color Schemes Director Level 8, 140 Anne Street, Brishane, QLD 4000 +61 4 3002 8800 +61 404 768 695 James Rodriguez cleaneneryfinancecorp com.au
7

When completed save file to be uploaded.
6. Click ‘Customize Order’ to upload data file for this card

You will be led to a page that will allow for files to be uploaded. Go ahead and upload saved file.
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Home  Products - Sh a Logout

1. Upload a data file
2. Click Update Preview and make sure all data fields are matched.
3. Use the Page nurmber menu to select card to view.

WVARIABLE DATA Page Murnber: Preview Size:
Select File: ™ 1 . Standard v

Choose File | Mo £ile chesen

Update Preview

01 choose from assels

CEFC

CLEAN ENERGY FINANCE CORP

7. Once file has been uploaded correctly, click to ‘Update Preview’

Al reguired items have been cormpleted. ! !

WARIABLE DATA Page Murmber: Preview Size:

Select File: * 1 v Standard v
Choose File | Mo £ile chosen

Or choose from assets

| [none]
Name
Marme v

| Update Preview |

Title CLEAN ENERGY FINANCE CORP
Title r
Address Cath Eckersley
Address v Manager )
Reclamation Specialist

Phane Get'r Donner
Fh r

e Suite 1702, 1 Bligh Street, Sydney, NSW 2000
Mobile t +6126577 8798 m +61 404 768 655
habile r e Cath Eckersley@cleanenergyfinancecorp.com.au
Email cleanenergyfinancecorp.com.au
Email r

The Business Card should display correctly. Check every detail. If there is an error, go back and edit excel file,
save and re-upload. Click to update the preview again.

Note below instructions;

e Make sure all data fields are matched. To match fields make sure drop down menu is the same as
above title. If they are not matched correctly information will display incorrectly.
e After each change, click to update preview.

8. If you are unhappy with the card, click to ‘Cancel’

9. Use the page number view to view the other cards
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All reguired items have been completed.

P Mumber: Preview Size:

WARIABLE DATA age Mumber: reviewy s1Ze Update Preview
Select File: * | 5 v Standard v
Choose File | We £ile chozen 7
Or choose from assets 2

3
| [nane] 1
e
MNarme r 5
Title 7 CLEAN ENERGY FINANCE CORP
Title v 8

9
Address 1n hd
Add v "

L Alice Jones
Phone Marketing Director
Phane v
Level 8, 140 Anne Street, Brisbane, QLD 4000

Mobile t +614 30028798 m +641 404 768 655
tabile v e Alice.Jones@cleanenergyfinancecorp.com.au
Email deanenergyfinancecorp.com.au
Email M

10. If you wish to approve the card for order, please tick ‘Yes — | approve this document’

t +6126577 8798 m +61404 768 655
e Cath.Eckersley@cleanenergyfinancecorp.com.au

cleanenergyfinancecorp.com.au

e

(ygs‘ | approve this documert. | )

Update Preview Add to Cart Save for Later

Click on the blue button ‘Add to Cart’, click to save this card for later. Saved items remain in your account for
up to 60 days.

To download a proof

The system will allow you to download a proof once the item is saved correctly. Ensure that the card looks
correct on screen in the ‘customise order’ area. To get a proof of this card, click to approve your document,
and add it to your cart. It can still be adjusted at this stage if changes are needed.

The ‘Add to Cart’ button will take you to your shopping cart. Here you can check pricing and shipping details.
To download the proof for this card, click on the save for later icon.
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Shopping Cart

ORDER SUMMARY

1 product shipping to 1 location

1 Item Shipping To

Lewel 5, 140 Ann Street Brizhane | QLD 4000
. . Items: AU$170.00
Shipping options Shipping: AUs0.00
Shipping AUS0.00 Total Before Tax: AU$170.00
Estimated Tax: AU%17.00
Order Total: AU$187.00

CEFC BC Generic ALFI70.00
Continue Shopping

Proceed to Checkout

Ship To

(Level &, 140 Ann Street, 4000)

Details
Mumber of Business Cards = 750

The system will then move the card from the shopping cart and place it into your ‘Saved for Later’ items.
Click ‘View Saved Items’.

Shopping Cart

You currently have no items in your shopping cart.

Continue Shopping

SAVED FOR LATER

You have 1 itern saved for later

Click to ‘Download Proof’. Open and save.

Saved for Later

CEFC

Cath Echurslay

i Errws, S MO 200

CEFC BC Generic

Price AU$170.00
Cluantity: a0
Added on: 21022017

Add to Cart

Edit Options or Quantity

Download PDF

Remove

10. If you are happy with proof click ‘Add to Cart’.
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11. You can then click to ‘Continue Shopping’, and add more card orders to your cart. If you have finished,
click ‘Proceed to Checkout’.

12. In the Checkout, you can:

e Add any other comments or information you wish to go with this order
e View your order summary

e Edit quantities or shipping options

e Click to invoice this order to your account, when happy with all details

Checkout

Pleasze fill out the following information before cormpleting your order.

Comments or other information about this order (optional) ORDER SUMMARY

1 product shipping to 1 location

Items: AU§170.00
Shipping: AU$0.00
4 Total Before Tax: AU$170.00
Estimated Tax: AU$17.00
Order Total: AU$187.00
Payment M ethod Ecit quantities or shipping options

® Please invoice my account. Please invoice my aCCOUIO

Order ltem Summary
(1) Item Shipping To

Description Quantity Price
CEFC BC Generic 750 AUS170.00

The order will display:

/ @ Pressero - Clean Energy : & X V 9"".*_- Checkout x \\
& C | @ www.cleanensrgy.fho.sg. V. pressero.com /chackout
CLEAN ENERGY FINANCE C{

'l anener gy, 1ho. 5g. 6. pressero. com says:

Your order will be included on your next manthly account.

ol
Checkout ~— ——

Please fill out the following infarmation before corpleting your order.

Home Products - Save for Later

Comments or other information ahout this order (optional) ORDER SUMMARY

1 product shipping to 1 location

Items: AU$170.00
Shipping: AU$0.00
2 Total Before Tax: AU$170.00
Estimated Tax: AUS17.00
Order Total: AU$187.00
Click on ‘OK’. You will be shown a summary of your order.
My Account
\"/ =
2 SECKERSLEY | i1 - QEAS]| A
sustainable print\ approach -
qp GROUP commersial print - | L E -
Fine Print




This area can be accessed to change details about your online profile. Items like, names, phone numbers and
email addresses can all be changed from here.

Shuppmg Cart
CE FC 1 itern(z) - ALS194.605

CLEAN ENERGY FINANCE CORP

pping Cart Logout

Settings

For any inguities please contact your
Fales Account Manager, Randall Profle | Password  Locations
Buckeridge on 0T 3268 2305, or

email randall@ eckersleygroup. comag.

— First Name (required) Phone
Cathatine
QVGEC](E RSLEY Middle Name Cell Phone
2 GROUP
Last Name (required) Fax

HISTORY Eckersley

» CEFC BC Generic . ; .
» CEFC BC Government Loga Email (required) Time Zones
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Order History
This can be accessed from both the top menu bar and the profile area on the top right of your screen.

Make your search selections from the available fields and click to apply filters.

S COOPER GRACE WARD i - f o |

Home Products ~ Shopping Cart QOrder History FTP Logout

Order History
Start Date End Date Order Status

121172016 172017 All j
Approval Status Ordered By Billing To

All j Just by Orders j j

Search Text

Apply Filters

Log out

If you have no more orders to process, please click to ‘Logout’ — found on your top menu.

Home Products - Shopping Cart Order History FTR Logout
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